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POSITION VACANCY 

 
 
Title:             Accounting Assistant 
Location:      Hanover, NH 
Reports to:   Assistant Global Controller 
 
Grassroot Soccer (GRS) is a rapidly growing adolescent health organization that 
leverages the power of soccer to educate, inspire, and mobilize at-risk youth in 
developing countries to overcome their greatest health challenges, live healthier, more 
productive lives, and be agents for change in their communities. Since 2002, GRS has 
reached over 2 million young people in 50 countries with life-saving HIV prevention and 
sexual and reproductive health information and services. Grassroot Soccer is looking to 
significantly scale its impact via partnerships over the next five years, and reach over 
1M kids annually. 
 
Position Summary:  The Accounting Assistant is an entry-level role that is responsible 
for providing a wide range of accounting support functions to Grassroot Soccer’s 
Hanover, New Hampshire Headquarters office. The focus of this role is to perform 
bookkeeping functions and to assist the Finance Department. The employee will have 
the ability to work in a team-oriented environment and multi-task in a fast-paced office. 
 
Responsibilities:  

 Cash Receipts/Cash Monitoring 
 Accounts Payable 
 US Expense Reimbursement and Credit Card Report System Processing 
 Data Processing for Pay Registers 
 Timesheet Coordination  
 Flagship and Partner Report Processing 
 Annual State Registration Process Coordination 
 General Finance Support, Journal Entries, Filing, Data Entry, etc. 

 
Qualifications:  

 Minimum of an Associate’s Degree (Accounting preferred) 
 Keen interest in Accounting and the NGO sector 
 Knowledge of accounting principles and practices 
 Proficient in Microsoft Excel & Word 
 Excellent written and verbal communication skills  
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Ideal candidate should have exceptional skills in the following: 
 

 Attention to detail and accuracy 
 Ability to shift gears and work outside the job description 
 Excellent planning and organization skills 
 Ability to analyze and solve problems 
 Patience, Dedication and Confidentiality 

 
Successful leaders at Grassroot Soccer are bold, yet humble. They are passionate 
about the mission of Grassroot Soccer, and understand their role on the Grassroot 
Soccer team to achieve its mission.  
 
Day to day, they are…. 

 Proactive: can anticipate both opportunities and obstacles and take action 
 Professional: level-headed; ability to de-escalate difficult situations, behave 

exceptionally, and manage/minimize distractions  
 Problem Solvers: comfortable with ambiguity, can creatively unlock bottlenecks 

and turn problems into opportunities  
 
…they demonstrate lots of… 

 Common Sense: prioritizing the right things at the right time; making good, 
quick, informed decisions balancing multiple issues and points of view 

 Self-awareness: know where one’s blind spots are, recognize differences, and 
build a team to complement one’s skills and weaknesses 
 

…and a strong bias for… 
 Follow-through and outcomes: deliver results, not just create lots of activity 
 Treating people well: empathetic, kind, great listener, yet can make tough 

decisions and hold oneself/others accountable 
 

To Apply:  Please submit a resume and cover letter to globalhr@grassrootsoccer.org.  
Title the email “Accounting Assistant”.  Only short-listed candidates will be contacted. 
 
Application Deadline:  August 31, 2019 
 


